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f a c t  s h e e t 

Municipal Oil Collection Checklist

A number of towns and cities across Massachusetts provide for the collection, storage
and recycling of used motor oil.  This checklist summarizes the applicable hazardous
waste regulations.  You should also have the Department of Environmental Protection
(DEP) Application for Collection Center for Used Oil and/or Surplus Paint on file at your
DEP Regional Office. Please keep a copy for your records.

Records and Paper work (copi es shoul d be retai ned on site)
 These documents should be readily accessible to the waste collection area:

q Hazardous Waste Generator registration or EP A notifi cation

q Appl icati on for C ol lecti on Center for U sed Oil (2 pages)

q DE P Class A Recycli ng permi t for space heater (if appl icabl e) and approval 
of l ocal fire department

q Copi es 3 and 8 of each mani fest (unless a four-part manifest i s used) for the
last three years.  Copies 6 and 7 of each manifest should be mai led to D EP 
and the state manifest offi ce where pai nt is shipped.  You wil l also need your
generator identificati on number.

q Mani fests should show waste shipped w ithin time l imi ts of generator status

q Records show ing vol umes of used oi l and/or spent antifreeze, batteries and
used oi l fil ters collected

q Records show ing vol ume of w aste oi l burned i n the space heater (if
appl icabl e)

q Documentation of arrangements wi th emergency responders (police
department, fi re department and board of health)

Waste Oil Accumulation Area (keeping a log sheet is recommended)
Conduct w eekly inspections to ensure compl iance w ith the followi ng requi rements:

q Area secured agai nst unauthorized entry

q Al l containers are closed

q Containers and tank are on impervi ous surface

q Containers are in good condition

q Outdoor tank i s double w all ed or has adequate secondary contai nment
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q Tank and containers containing w aste are l abeled:

For oil :  HA ZA RDOUS WA ST E -  W AST E OIL  – TOXIC

AC CU MUL AT ION  STAR T DAT E  __________

For antifreeze:   SPEN T A NT IFR EEZE

For oil  filters:    SPEN T OIL  FILT ERS

Waste Oil Accumulation Area (continued)

q Used oi l fil ters are drained a minimum of 12 hours, crushed, or managed as
hazardous waste

q Any drained oi l i s managed correctly (see above)

q Area around tank and contai ners is free of oily debris

q Spil l cleanup material  (such as Speedi-Dry) is easi ly accessi ble

q Oi ly absorbent materials are not saturated, or are l abeled as
HA ZA RDOUS  WA STE

q Drum of empty containers is not showi ng more than one inch of oi l i n the
bottom.  All  contai ners shoul d have contents poured off pri or to pl acement in
the drum

q Automotive batteries are not leaki ng and are preferabl y stored on a pall et,
shri nk-wrapped or banded

Emergency Preparedness

q Telephone or two-way radio is immediately accessi ble to hazardous w aste
storage area

q Telephone number of emergency coordinator is posted by the phone

q Telephone numbers of l ocal responders (fire, poli ce) are posted

q Telephone number to noti fy DE P i n case of an oi l spi ll  in excess of 10
gall ons i s posted: (617) 556-1133 or (888) 304-1133

q A portabl e fire extingui sher is easil y accessible

q Spil l cleanup material s are easi ly accessi bl e

q Water to suppl y w ater hose streams or foam producing equi pment i s
avai lable

q Empl oyees/volunteers have been i nstructed in emergency procedures,
prevention and response

For more information:

Call the DEP Business Compliance Assistance Line at (617) 292-5898 if you have
questions about regulations.


